Job Description 
Reading Mentor
Permanent – 32.5 hours per week - Term-time 

JOB TITLE:		Reading Mentor
SCHOOL:			Fairfield High School for Girls 
RESPONSIBLE TO:	Lead Practitioner for English and Faculty Leader for English
SALARY:			NJC Points 11-16 pro-rata - Actual Salary £21,730 - £23,565
	Responsible for:

	· Assisting with the provision of a complementary service alongside teachers and other colleagues within the school to address the pastoral needs of pupils who require assistance in overcoming barriers to learning in order to achieve their full potential.
· Supporting the work of the Pastoral Faculty, Heads of Year and Form Tutors in overseeing the general welfare, progress, behaviour and overall pastoral needs of pupils across the school.
· The progress, behaviour and personal development of an assigned Year group.

	Purpose of post:

	· To support the teaching of reading at both KS3 and KS4 under the direction of the Lead Practitioner for English and the Faculty Leader for English.
· To deliver one-to-one and small group pupil intervention programmes to raise levels of attainment and achievement in reading.
· To assist in the testing or reading and the management pupil reading data.

	Working relationships:

	· Headteacher and Senior Leadership Team
· SEND Faculty Staff
· Faculty and Subject Leaders
· Teaching and Support Staff
· Pupils, Parents and Carers
· External Agencies

	Communications:

	· To communicate effectively with the parents and carers of pupils as appropriate.
· Where appropriate, to communicate and co-operate with persons or bodies outside the school.
· To follow agreed policies for communications in the school.
· To attend the appropriate Parent/Carer Evenings to help keep parents and carers involved about the progress of their child.

	Marketing and liaison:

	· To take part in marketing and liaison activities such as Open Evenings and Parent/Carer Evenings.

	AREAS OF RESPONSIBILITY AND MAIN DUTIES:

	· To be responsible for the day-to-day running of intervention sessions, including communicating details to pupils, colleagues, parents and carers.
· To support whole school reading strategies and interventions, as appropriate.
· To deliver planned programmes of pupil intervention to small groups of targeted pupils (before school / during the school day / after school). Including programmes such as Lexonik Advance and Lexonik Leap.
· To plan bespoke reading intervention programmes that meet the identified needs of pupils.
· To assist in the testing of pupil reading ages including retesting of select pupil cohorts.
· To monitor progress of target pupils and provide feedback to pupils, colleagues and parents.
· To be responsible for the day to day running of the Reading Partners programme during form time.
· To keep accurate records of pupil attainment and engagement with intervention.
· To guide and assist pupils on the selection of information and resources and choice of literature to meet curriculum needs and for reading for pleasure.
· To support the Lead Practitioner for English in promoting reading for pleasure across the school through book clubs, special promotions, World Book Day, competitions, and author visits.
· To work alongside teachers within the classroom to support pupils with their learning.
· To prepare, develop, maintain and deploy appropriate learning aids, materials and equipment, including ICT, to assist in teaching.
· To actively support the promotion and importance of reading across the school and to the wider school community.
· To promote the inclusion and acceptance of all pupils and staff, supporting wellbeing.
· To set challenging and demanding expectations and promote self-esteem and independence.
· To support and implement the school behaviour policy, helping pupils to focus their attention and keep on the task.
· To help the pupil develop positive relationships with other pupils and adults.
· To contribute to the development of a purposeful working atmosphere within the school.
· To undertake break and lunch duties as required. 
· Employees will be expected to fulfil any reasonable request from a manager to undertake work of a similar level that is not specified in this job description.

	Other Activities:	

	· Providing or contributing to verbal and written assessments, reports and references relating to individual pupils and groups of pupils.
· Routine care of equipment and materials used or displayed by the school.
· Routine tidiness and presentation of designated work areas.

	Professional Development:	

	· To continue own professional development as agreed with your line manager.
· To attend and participate in appropriate training meetings and other learning activities.
· To actively engage in the Performance Management process for support staff.
· The develop constructive working relationships and communicate effectively and professionally with other staff.

	[bookmark: _Hlk135040488]Professional Standards:

	· To support the aims of Fairfield High School to promote a learning community where pupils work hard and flourish.
· To be an effective professional, who challenges and supports all pupils to do their best.
· Treat all members of the community, colleagues and pupils, with respect and consideration. 
· Treat all pupils fairly, consistently and without prejudice.
· Set a good example to pupils in terms of appropriate dress, standards of punctuality and attendance.
· Promote the aims of the school by attendance at and participation in events such as Open Evenings, Parent/Carer Evenings and the like.
· Support the ethos of the school by avoiding confrontation, rewarding achievement and positive classroom management.
· Take responsibility for your own professional development and participate in staff training when required. Liaise with the Head of Year about training options available. 
· Reflect on your own practice as well as the practices of the school with the aim of improving all that we do.
· Read and adhere to the various policies and priorities of the school.
· Participate in the management of the school by attending various team and staff meetings.
· Undertake duties as prescribed within school policies.
· Ensure that all deadlines are met as published in the school calendar.
· Undertake professional duties that may be reasonably assigned to you by the Headteacher e.g. cover etc.
· Be proactive and comply with the school’s Health and Safety policy and undertake risk assessments as appropriate.

	Other Specific Duties:

	· To play a full part in the life of the school community, to support its distinctive mission and ethos and to encourage staff and pupils to follow this example. To support the school in meeting its legal requirements for worship. To promote actively the school’s corporate policies. To undertake any other reasonable duty as specified by the Headteacher not mentioned in the above.
· Whilst every effort has been made to explain the main duties and responsibilities of the post, each individual task undertaken may not be identified.
· Employees will be expected to comply with any reasonable request from a manager to undertake work of a similar level that is not specified in this job description. 
· Employees are expected to be courteous to colleagues and provide a welcoming environment to visitors and telephone callers.
· The school will endeavour to make any necessary reasonable adjustments to the job and the working environment to enable access to employment opportunities for disabled job applicants or continued employment for any employee who develops a disabling condition.
· This job description is current at the date shown, but following consultation with you, may be changed by Management to reflect or anticipate changes in the job which are commensurate with the salary and job title. The post holder will be expected to participate in the school appraisal programme for staff and to participate in appropriate staff training and development activities.
· The person appointed must at all times work within the requirement of the Health and Safety at Work Act 1974, current Health and Safety legislation and the school’s policies and procedures.



Whilst every effort has been made to ensure that the job description is comprehensive there will of course be a range of other tasks and responsibilities that are required to be carried out. These will be at the request of the Headteacher and commensurate with the nature of the duties outlined above and with the remuneration provided.
[bookmark: _Hlk127351840]Fairfield High School is part of the Multi-Academy Trust, Stamford Park Trust, who is the employer for all staff.  



Person Specification – Reading Mentor
	Qualifications/Training/Knowledge
	Essential
	Desirable

	A good standard of general education.
	
	

	Well-developed Maths and English skills (by qualification or experience).
	
	

	Strong literacy skills/qualifications
	
	

	Good ICT skills for word processing, use of learning software and accessing online resources.
	
	

	Willingness to undertake additional qualifications and training relevant to the role.
	
	

	Good Honours degree or other higher education qualification.
	
	

	Qualified Teacher Status or HLTA status.
	
	

	Interest in training to become a qualified teacher (PGCE, ITT progression)
	
	

	Other relevant qualifications.
	
	

	Evidence of other types of relevant CPD.
	
	

	A first aid qualification.
	
	

	Experience and/or awareness of SIMS and other school information management systems.
	
	

	Willingness to attend additional training courses relevant to the role.
	
	

	Experience/Skills
	
	

	A successful record of employment.
	
	

	Experience of supervising and supporting young people in a school or a college.
	
	

	Classroom experience at primary and/or secondary school level.
	
	

	Mentoring and/or academic coaching/tutoring/teaching of children.
	
	

	Supporting pupils who have specific needs/difficulties.
	
	

	Teaching/cover supervision/HLTA/ITT experience in a secondary environment.
	
	

	Supporting reading and literacy across a range of subjects the curriculum and delivering interventions.
	
	

	Participation in, and commitment to, extension and extra-curricular activities.
	
	

	Mentoring either as a mentor or mentee.
	
	

	Improving the practice of others.
	
	

	Competencies/Abilities
	
	

	Promote and safeguard the wellbeing of all young people.
	
	

	Develop positive relationships with pupils and staff.
	
	

	Consistent high expectations which motivate and challenge pupils.
	
	

	Strong specialist subject knowledge and experience in one or more areas.
	
	

	Awareness of your specialist subject National Curriculum content and associated assessment expectations.
	
	

	Communicate highly effectively with a wide range of audiences, both verbally and written.
	
	

	Support the school ethos of high standards of behaviour for learning.
	
	

	Effective classroom and behaviour management skills to promote a consistent and positive culture of high expectation and standards.
	
	

	Highly organised, with great attention to detail.
	
	

	Ability to organise and prioritise work load and meet predetermined deadlines.
	
	

	Ability to interact with and motivate pupils whilst demonstrating an understanding of their needs and competences.
	
	

	Ability to accept and promote new ideas.
	
	

	Good 1-1 and small group engagement skills.
	
	

	Contribute to improvements of learning and teaching.
	
	

	Demonstrate yourself as a role model in terms of hard work, commitment to best practice in learning and teaching, personal presentation and attitude to all members of the school community.
	
	

	Work independently and show initiative.
	
	

	Make most effective use of ICT, including ICT for effective learning and teaching.
	
	

	Understand classroom roles and responsibilities and your own position within these.
	
	

	Self-evaluate learning needs and actively seek learning opportunities.
	
	

	Professionally develop other colleagues.
	
	

	
Personal Qualities
	
	

	Ability to maintain positive and purposeful professional relationships with pupils, parents/ carers and staff.
	
	

	Ability to take responsibility and act upon own professional initiative to problem solve as and when required.
	
	

	Ability to work effectively and productively within a team.
	
	

	Ability to work under pressure.
	
	

	Dedication to role and towards supporting the best interests of the child and the school.
	
	

	Honesty and professional integrity.
	
	

	Reliability, perseverance and resilience towards supporting the role.
	
	

	Ability, flexibility and willingness to take on other reasonable responsibilities or duties as deemed necessary.
	
	

	A growth mind-set and commitment to lifelong learning.
	
	

	Exemplary attendance and punctuality.
	
	

	Professional presentation and manner.
	
	

	Demonstrate impact and presence.
	
	

	Willingness to take a full part in the life of the school.
	
	

	A genuine commitment to inclusive comprehensive education.
	
	

	Pupil-centred educational principles rooted in a willingness to continuously improve learning and teaching across the school.
	
	

	High profile with pupils, parents/carers, staff and other stakeholders.
	
	

	An effective team member.
	
	

	Ability to motivate, inspire, enthuse and engage learners in the subject areas.
	
	

	Be able to initiate ideas, set own targets and meet own and other people’s deadlines.
	
	

	Strong interpersonal skills with all.
	
	

	Well-developed communication and organisational skills.
	
	

	Problem solving ability and a solution focused approach to work.
	
	

	Sensitivity and understanding to help build productive relationships with pupils.
	
	

	Commitment to always maintaining confidentiality.
	
	

	A flexible approach.
	
	

	Demonstrate an inclusive approach for all encouraging and creating opportunity for widespread participation and engagement.
	
	

	Understand and be able to demonstrate a commitment to Equal Opportunities and Diversity.
	
	



