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Description automatically generated]JOB DESCRIPTION AND PERSON SPECIFICATION

Post: 			Finance Business Partner
Salary/Grade: 		Grade 10 (£45,267 - £48,666)
Responsible to: 	Chief Finance Officer 
Working time: 	Full Time (36 hours, all year)

Main purpose of the post:
We are seeking to appoint a highly motivated and skilled professional to lead the finance function for designated academies within our Trust. The Finance Business Partner will support the Chief Finance Officer (CFO) in providing accurate, timely information and reporting, and support in the preparation of relevant statutory compliance documentation in line with the requirements of regulatory bodies and agencies.

Principle Responsibilities:
· Day to day management of the Trust's finance systems and associated processes, including leading and reviewing the production of monthly reconciliations, e.g. income, payroll and balance sheet reconciliations.
· Produce monthly accruals and prepayments spreadsheet and posting relevant journals.
· Produce timely, accurate and appropriate reports, including the monthly management accounts packs for the Trust and CFO.
· Preparation of ad-hoc reports, including benchmarking data and three-year financial forecasts for the Trust and CFO.
· Provision of financial information and advice to managers, senior leaders, and committees.
· Answering queries from the designated Academies, including posting income and remittances where necessary.
· Oversee production of the Academy budgets and produce the Trust's budget. Liaise with Academy headteachers to achieve best value.
· Prepare monthly payroll reconciliation reports to budgeted costs to each Headteacher and Centre Principal for review and comments. Follow up information to the CFO for discussion and retain for future audit purpose.
· Ensure preparation and completion of monthly payroll information, including a monthly review of payroll and pension reports for approval purposes, and annual reconciliation for associated statutory returns liaising with the HR Team, Payroll Officer and the Trust Finance Manager.
· Provide training and support to all staff in relation to finance systems and procedures.
· To interact regularly with School Staff to ensure compliance with process and effective management of budgets.
· Lead annual budget planning and monthly monitoring and projections. Chair and manage the Monthly Management Account Meetings
· Adhere to the budget timeline and budget setting procedures, and ensure all deadlines are appropriately met.
· Ensure financial sustainability and good financial health within the Academies, including supporting Academies in achieving their annual targets. 
· Support in preparing the year end accounts for the Trust and co-ordinate academy information to write the Annual Report and create the consolidated year end accounts for the Trust.
· Liaise with internal and external auditors during visits.
· Play a leading role by example in supporting compliance with Trust policies and procedures.
· Advise the CEO, CFO and the Trust immediately if fraudulent activities are suspected or uncovered.
· Ensure security and confidentiality of all systems used and data stored (including GDPR and data protection requirements).

Other responsibilities
· When required, preparation of payment runs and operating as a payment signatory.
· Supporting in preparing the VAT126 return, when necessary. 
· Research and advise Senior Leaders on additional funding, revenue/income opportunities and additional business opportunities.
· Support in maintaining the contract management register, for designated Academies. 
· Support the CFO with any other responsible requests. 

Other
· Represent and promote the ethos and values of the Stamford Park Trust.
· Take and be accountable for all decisions made within the parameters of the job description. 
· Participate effectively in performance management and training and activities that contribute to personal and professional development.
· Actively always promote and act in accordance with the policies of the MAT e.g., Safeguarding, Health and Safety, Equal Opportunities
· Provide a high standard of customer service in all dealings internal and external to the MAT.






Person Specification

	
	Essential/ Desired
	Assessed

	Qualifications
	
	

	A member of a recognized accountancy body (e.g. AAT, ACA, ACCA, CIMA or CIPFA) qualified or part qualified through examination, and subject to oversight by a professional body that upholds professional standards
	E
	Application

	Experience
	
	

	Relevant experience in the areas listed in the job description and professional knowledge acquired through experience.
	E
	Application / interview

	Experience managing financial resources with a good appreciation of regulatory frameworks
	E
	Application / interview

	Experience of effective staff/team management
	E
	Application / interview

	Experience of financial accounting systems for managing budgets; financial reporting; procurement and fixed assets
	E
	Application / interview

	High level of IT competence, literacy and numeracy skills

	E
	Application / interview

	Experience of using and supporting others in the use of financial software packages
	D
	Application 

	Experience of working in the Education sector or similar (school, colleges, MAT's local authorities)
	D
	Application / interview

	Understanding of statutory requirements, reporting procedures and regulatory requirement relating to Academies
	D
	Application / interview

	Experience of interpreting government policy and legislation
	D
	Application / interview

	Knowledge and Interpersonal Skills
	
	

	Sound financial abilities, including management of budgets, assessment of financial risk and forward planning
	E
	Application / interview

	Ability to communicate effectively with a variety of audiences and be an ambassador of the Trust
	E
	Application / interview

	Strong, confident communication skills to communicate clearly with different stakeholders. 
	E
	Application / interview

	Clear analytical skills to allow the exploration, evaluation and interpretation of information and utilisation of management information system
	E
	Application / interview

	Experience in decision-making skills with the ability to make decisions and recommendations based on the analysis of options
	E
	Application / interview

	Manage time effectively, has a capacity to work under pressure to meet deadlines and manage organisational priorities.
	E
	Application / interview

	Display an awareness, understanding and commitment to the protection and safeguarding of young people and vulnerable adults
	E
	Application / interview

	Knowledge of academy and FE financial reporting and audit requirements
	D
	Application / interview

	Knowledge of company law, health and safety practice and legislation
	D
	Application / interview

	Willingness and ability to travel efficiently between the local sites of the Trust
	E
	Application / interview

	A commitment to all aspects of safeguarding
	E
	Application / interview

	Commitment to equal opportunities

	E
	Application / interview

	Commitment to the ethos and values of the Trust
	E
	Application / interview
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